

Benefits & Benefit Plans Enrollment Checklist
*60-day Open Enrollment:	(Hire Date)	
	(60-Days Out)	
A. RETIREMENT PLANS
A1. Mandatory FRS Retirement Plan - Must enroll by 8th month of start date, and if enrolling in SUSORP, that must be completed within the first 90-days of employment.
· FRS Pension Plan
· FRS Investment Plan
· SUSORP Plan

Plan Brochure: Selecting a FRS Plan (2025)
Need Assistance? Visit MyFRS.com and review “New Hires” on the website.
Call MyFRS Financial Guidance: 1-866-446-9377 (TRS 711) and select option 1 to speak with an unbiased financial planner.
	
A2. Voluntary Retirement Plans (May enroll at any time)
· 403(b) Plan – Enroll directly with providers: 403(b) Plan Providers
· 457(b) Plan – Enroll with FL Dept. of Financial Services: FL 457(b) Plan

B. PEOPLEFIRST (DMS) Benefits
You will need your Peoplefirst ID and password (you will receive in the mail).
You will need to go online to enroll: People First - Login
Review: 2025 Benefit Guide.pdf
· Health Insurance (pg. 25)
· Prescription Drug Plan – Optum Rx (pg. 29)
· Life Insurance (Securian Financial) (pg. 38)
· Dental (pgs. 39 and 40)
· Vision (pg. 41)
· Other Supplemental (w/ DMS/Peoplefirst)-See Page 42 for direct links to plans & providers.
· Accident
· Cancer
· Disability
· Hospitalization
· Savings & Spending Account (2025 annual limits) – (Pgs. 34 and 35)
· Healthcare	$3,300
· Limited (Dental & Vision)	$3,300
· Childcare	$5,000

C. Other Supplemental Available (Not through DMS/Peoplefirst) Reach out to Benefits and Retirement in Human Resources for additional information, including obtaining enrollment forms.
· Life (Term) w/ AD&D – Gabor Financial Solutions
· Disability – Gabor Financial Solutions
· Preferred Legal - Preferred Legal Enrollment Form
· Pet Insurance Alternative - Pet Assure


D. Florida Atlantic Employee: Discounts & Perks | Florida Atlantic University
· Automotive
· Dining
· Electronics
· Entertainment and Sports
· Finance
· Health & Wellness
· Miscellaneous (Childcare and Owl Perks)
· Shopping
· Travel
· Wireless

E. Leave (FAU 7-5-Personnel)
Section 07.G. Annual Leave 
	 
	 
	Accrual per
Pay Period
	Year End
Maximum
	Maximum
Payout

	Executive Service
	9.20
	480
	480

	Faculty
	6.77
	352
	352

	AMP
	6.77
	352
	352

	SP (Based on years of service)
	 
	 
	 

	 
	Up to 5ears
	4.00
	240
	240

	 
	5 - 10 years
	5.00
	240
	240

	 
	10+years
	6.00
	240
	240



F. Annual open enrollment takes place in the fall (October)
· Make changes to current enrolled benefits, elect different coverage or provider(s)
· Specific benefit plans may or may offer “open” enrollment

G. Useful Links and Resources

(1)   Peoplefirst Online Portal: https://peoplefirst.myflorida.com
       	 Please have your User ID and Password ready.

        Peoplefirst Service Center /1-866-663-4735
       	Please have your User ID ready.
      	Hours: Monday – Friday, 8 a.m. – 6 p.m.

Florida Retirement System: MyFRS SignOn

(2) Florida Atlantic University - Benefits and Retirement Office
    	Department of Human Resources
    	Building IS-4 / Second Floor
     	777 Glades Road
     	Boca Raton, FL  33431
       	Hours: Monday – Friday, 8 a.m – 5 p.m.
       	Secure Fax: 561.297.4220
     	Email: benefits@fau.edu

(3)  Insurance Carriers/Providers
      See page 5 of the 2025 Benefits Guide
*All new employees are provided their initial 60-day Open Enrollment opportunity, in which evidence of insurability may not be applicable. The initial 60-day Open Enrollment is not to be confused with the “annual’ Open Enrollment that takes place every calendar year. Missing the 60-day Open Enrollment may result to ineligibility for benefits and/or benefits plans that the employee would have otherwise may have been eligible for or not subject to evidence of insurability.
